Blogging how to...

WE DISCOVER, WE GROW

Girlguiding

Do you want to blog for Girlguiding LaSER? Contact a member of the marketing & communications team
to be allocated a login by emailing info@girlguidinglaser.org.uk.

1.once you’re set up you will be sent an email from
alex@ethercreative.co.uk to invite you to blog on
girlguidinglaser.org.uk.
@ Girlguiding LaSER <alex@ethercreative.co.uk=
tome [~
Hey magoo,

Thanks for creating an account with Girlguiding LaSER! To activate your account, click
the following link:

https:/fwww.gidguidinglaser.org.uk/actions/users/set-password?code=
TAVmEKTKFY8naMdxc1dgllakNgaWiZXM&id=1b3f10d2-dedb-47db-81d9-
e7d5305cdbad

If you were not expecting this email, just ignore it

e Click on the blue link

2.

Choose a password

|

e Enter a new memorable password
and click Set Password.

3. Your username should already be pre-written but
will be the name referenced in your email from
Alex. Just add your new password and click
login.

Girlguiding
LaSER

magoo

Kesp me logged in Forgot your pass

4 . Click Entries on the left hand column
and Post.

Girlguiding LaSER

magoo

Dashboard

Entries

Assets

5. Then click in the top

right hand corner.
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6. You will then see this screen. Click ‘Live Preview’ at the top.

Entries > Post »

Create a new entry
Content SEO

Title =

Banner

@ Live Preview m

Entry Type MNews v
Slug Enter slug
Post Date ™ o]

/. Use the left hand column to add elements into your post and see them come to life on the
preview. (Note: You won’t see excerpt - we advise not to add one).

Close Live Preview

Title

e
* Girlguiding

Test tssﬂ

Banner

Brownies G...

Post Author

Sarah Magee

News Category »
@ Stories

+ Add a categery

Location Area

=+ Add a category

Excerpt

Post Content »

ol
Test test

Written by Sarah Magee

To blog or not to blog that is the question

— Sarah Magee

“Beware the Jabberwock, my son! The jaws that bite, the claws that catch! Beware the Jubjub bird, and
shun The frumious Bandersnatch!™

& i

8 . When uploading new photos please ensure you have relevant photo permissions and please label
your images under sections or events as this will make it easier for the marketing team to reuse
them across the website in the future.
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12 Title ~

Title 4 Filename File Size File Modified Date
¥ 1000 Guiding Star 1000-Guiding-star,jpg 17184 KiB  6/12/2018
’ 1213 Chief Guides Challenge Badge ~ 1213-Chief-Guides-Challenge-badgejpg 17679 KiB  6/13/2018
. 1227 Silver Good Service Brooch 1227-Silver-good-service-brooch,jpg 15574 KiB  ©/12/2018
@t 1249 Queens Guide Silver Brooch 1249-Queens-Guide-silver-brooch.jpg 33364 KiB 8/12/2018
0 ;izgfummomvea\th Award Metal ;ijz;l;:;ﬂmun\vealtlw-a\ua rd-metal- 29169KE 6/13/2018
2 1252 Thanks Metal Badge 1252-Thanks-metal-badge jpg 19045 KiB  6/13/2018
@ 1850 Laurel Award Silver Brooch 1850-Laurel-award-silver-brooch.jpg 35894 KiB 6/12/2013
@ 1851 Silver Fish Brooch 1851-Silver-fish-brooch.jpg 31145KiB  6/12/2018
¥4 2701 20 Year Service Brooch 2701-20-year-service-brooch.jpg 109.15KiB  6/13/2018

& Upload files Cancel

y R

9. When you’re ready hit

Girlguiding LaSER +

Entries
magoo
Dashboard All entries O Allv
Entries
Assets Post Title
O Test test

If you have any questions or would like a member of the marketing & communications team to talk you through

and a member of the M&C team will review and publish. Please be aware
that to ensure your blog fits the style of our publications it may be edited slightly in length, we won't edit
your tone of voice. If we do feel it needs rewriting we will contact you and you can log back in here:
https://www.girlguidinglaser.org.uk/admin/login to review any amends before it goes live.

Post Date v

Author

magoo

@ News Category

[*] @ Stories

how to use the CMS please call 020 8772 6502 or email info@girlguidinglaser.org.uk.
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